Subject of email:

regarding my resignation and notice period

Content of email: 

Dear Project Manager/HR Manager, 

Owing to personal reasons, I plan to resign from my job as Senior Software Engineer at Infosys Technologies. According to the company policy, an employee at my current grade and position is obliged to serve a notice period of two months. 

​Can you kindly shorten this notice period to one month so that I can resign my job by 28 February, 2009? I promise to fully cooperate with the transfer of my work duties to the resources replacing me. 

Thanks and regards, 

Sridhar Jam

